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ANNEXURE - A

7
Sr. | Name of | ~ Minimum Required qualification " Minimum .
No post ' ; required
’ experience
, 1 M&E B.Tech./B.E.(IT/CS) / M.C.A. or S years

Specialist ‘M.C.S. or M.C.M. or M.Sc. (Stat.) or an
o equivalent qualification from a recognized
university with sound knowledge of computer
_ | IT systems. -

2 | Asstt. M & E | B.Tech./B.E.(IT/CS) / or M.C.A.or . 3 years

Specialist M.C.S. or M.C.M. or M.Sc. (Stat.) or an
' ‘ .| equivalent qualification from.a recognized

university with sound knowledge of computer|

IT systems.
Sr. | . Name of Pay Scale. : B
No.|  Post : . ‘ 1
1 |[M&E Rs.65,000/-Per Month_
| Specialist i
2 | Assistant Rs.40,000/- Per Month
| Sr.No. " Position Roles and Respounsibility '
" 1 |M&E specialists ) To check the data collected from field .
‘ ' - offices ' '
1 2) To check progress of -
. schemes/programme . -

3) To finalize the progress report
submitted by field officers after
removing all érrors/ inaccuracies

4) To identify the schemes which are -
rurining behind their schedules and
submit the report to authorities

5) To identify the scheme which require .
severe intervention for timely '
completion of schemes , :

6) to identify the department where written
‘communication needs to be doneto " .

~ remove the hurdles if any BRI

. |'7) To check the expenditure as per .

.. planned schedule of works. o

8) To generaté the reports as per. - . . |
requirements . i - Tl

, 9) To present the presentations as.per -

- e o requirementof:. . . TG

‘ 1 - - | departmestfoiganizations = .~ oA

' ~ | 10) Tq prepare the graphs of the .#@PF"‘{<'

- generated for. various -~




EE

:*vs(‘ ;2\

programme/divisions/circles

11)To assess the performance of
"programme/officers and report to the
authority.

12) To assess the information system and
suggest the measures required to
improve the same

13) To trigger the various issues (red flags)

~ in schemes and report to authority -

14) To generate the letters to the
concerned based on the

~ issues/performances of the

. scheme/personnel

15)To suggest the software and hardware
requirements of system

16) To liaison with the various field officers

about the progress etc.

Assistant Monitoring and

Evaluation Specialist

1) To collect the data from the field
officers. '

| 2) To check/validate the data and its -

-accuracy -
3) To check the progress of scheme with

'} their previous months. .
| 4) To communicate with the field officers.

- 5) To prepare the draft progress report in
. the excel/software available with the -
department. ;

1 6) To check the progress of scheme with

. their scheduled time lines.
7) To check the expenditure of schemes

progress. _ .
8) To prepare the various reports based
on baseline data collected from field.
9) To help in assessing the type of
information system that is in place &
aggregate data and-meéchanisms to
improve the-same
10)To.assist in assessing the reports
" arrangements existing at field offices,
. quality of reporting, ‘mechanism to
* improve the same and suggests what
."decision .can be tfiggered using the.

report. - .

| 11)To assist the de31gn1ng a systein for

. accurately monitoring and evaluating
. the programme in light of ‘programme
results framé work and achievement.

12)To assist ifi developing & system to

and work out the physical and financial

Education dualiﬁcatior_l (lala)




LES

collect information, analyse the
information generated and to generate
progress reports for enabling timely
decision making

13) To develop a system for periodic
internal and external evaluation of
various components of programme & to
disseminate the results of same to all
stake holders with corrective measures

_ wherever necessary . .

14)To generate progra-ame information
management report

15)T0 assist in developing easy to use and
simple M & E system .

16)To generate and submit various reporté'
as per requirement to WSSD/UD etc.
from time to time ,

17)To prepare the power point
presentations as per requirement <

18)To assist in identifying software an
hardware requirements for M'& E 9

systems. ~\

¥

\

Education qualification (lala)
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